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1. Background 

The Housing Development Corporation Ltd. (HDC), initially the Hulhumalé Development 

Corporation Ltd, is a 100% state owned corporation established through a Presidential 

Decree on the 23rd March 2005. The key mandate of HDC is to undertake the reclamation, 

urban development and management of Hulhumalé island as a new urban city in the greater 

Malé region. In 2009 the Corporation was restructured to the Housing Development 

Corporation Ltd with a broader mandate to include that of housing, real estate and 

infrastructure developments in other regions of the Maldives. However, the main focus still 

remains in ensuring the successful development of Hulhumale’. 

The development of Hulhumalé was initiated by the Maldivian Government in 1997 as a 

solution to overcome the capital’s land shortage and increasing population density. The 

project entails the creation via dredging and reclamation of a land area of 188 hectares as 

Phase 1 and an additional 244 hectares as Phase 2 for a population target of 240,000 which 

is about two thirds of the total population of the Maldives.  

Upon creation of the land area for each Phase, subsequent developments of the island include 

the investments into the core infrastructure setups and the development of the island into a 

modern city in line with a systematic urban development plan through investments in real 

estate developments, education, health recreational facilities, commerce and industries … 

etc. Complimented with the developments in social infrastructure, landscaping and other 

supplementary investments. 

HDC is currently working towards creating Hulhumalé to become the first smart and 

sustainable city in Maldives and is involved in undertaking projects of hospitality, industrial, 

recreational, commercial and residential in nature, many of which are unique and of a scale 

unseen in the country. 

  

TERMS OF REFERENCE 
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2. Job vacancy 

Housing Development Corporation Ltd (HDC) is looking for an Assistant Director to join our 

Financial Accounting Team.  

3. Overall scope of the job 

Assistant Director has an overall control and responsibility for monitoring, maintaining and 

updating General Ledger of the corporation. Broadly, Accounts receivable, Accounts Payable 

and Collections, and is also expected to analyze figures and implement recommendations 

based on these findings, with the outcomes most beneficial to HDC. The Assistant Director 

must ensure all the financial transactions are recorded, reconciled on time, based on 

accounting standards, policies, procedures and best practices. Assistant Director is also 

responsible to provide documents timely and support other functions of the department. 

In addition to overseeing the Financial Accounting function and related information systems, 

Assistant Director’s responsibilities include; 

 Demonstrating ethical leadership and business integrity; 

 Balancing short-term concerns and pressures, such as managing cash, 

liquidity, and profitability, and long-term vision and sustainable 

organizational success; 

 Fulfilling stewardship responsibilities by ensuring effective compliance 

and control and responding to ever increasing regulatory developments, 

including financial reporting, capital requirements, and corporate 

responsibility; ensuring the Financial Accounting function supports the 

business at a strategic and operational level; 

 Driving and managing change and innovation within the organization; and 

engaging and communicating effectively with colleagues, investors, 

customers, suppliers, regulators, and other internal and external 

stakeholders. 
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a. Job Duties 

i. Form a close working relationship with the CFO, Managing Director, other Senior 

Executives and Non Executives. 

ii. Provide leadership to the Finance CFO and Management regarding Finance and 

Accounting strategy, to optimize performance. 

iii. Take overall control of the company’s Bookkeeping function. 

iv. Contribute fully to the development of company strategies to achieve 

performance objectives, challenging assumptions and decision-making as 

appropriate and providing financial analysis and guidance on all activities, plans, 

targets and business drivers. 

v. Ensure that company financial systems are robust, compliant and support 

current activities and future growth. 

vi. Lead and develop finance teams especially Loan Management, Lease 

Management, Accounts Payable, Debt collection and Cash Management. 

vii. Ensure that the regulatory requirements of all statutory bodies are met. 

viii. Establish a high level of credibility and manage strong working relationships 

with external parties including lenders, suppliers and customers. 

ix. Analyze expenses, incomes and provisions to ensure they are recorded 

appropriately on a monthly basis. 

x. Ensure that all the payments are made promptly and Proper controls are in 

place. 

xi. Assist in the preparation of Budgets. 

xii. Any other duties to meet the exigencies of the service.     

 

b. Job skills and specification 

i. Knowledge of Microsoft Office programs such as Outlook, PowerPoint, Word and 

Excel; knowledge of the use of various types of office equipment such as multi-line 

phones, printers and scanners. 

ii. Strong written and verbal communications skills. 
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iii. Ability to act and operate independently with minimal daily direction from 

manager to accomplish objectives. 

iv. Ability to work cooperatively and collaboratively with all levels of employees, 

management, and external agencies to maximize performance, creativity, problem 

solving, and results. 

v. GAAP, IAS & IFRS Knowledge. 

vi. Computer literacy in accounting packages; Tally knowledge, Microsoft Dynamics 

NAV etc.     

    

4. Qualification & Experience Requirement 

i. Masters Degree’s or MNQF Level 9 Qualification in Accounting and Finance with 

minimum 3 years’ experience in Accounting & Finance field (including 2 year’s 

managerial experience in field) (OR)  

ii. Bachelor’s Degree or MNQF Level 7 Qualification in Accounting and Finance with 

minimum 6 years’ experience in Accounting & Finance field (including 3 year’s 

managerial experience in field). 

iii. Preference will be given to CIMA/ACCA/CPA qualified candidates.   

 

5. Salary Package 

Salary package will be negotiable based on the candidate’s qualification and experience. 

 

6. Application Submission 

Download (www.hdc.com.mv ) or pick up an Application Form from our offices and submit 

completed application form with your CV, copies of accredited certificates, Job reference 

letters, Police Report and ID card or Driver’s License copy to HDC building, ground floor, 

reception before the deadline 

 

http://www.hdc.com.mv/downloads/corporate.php
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7. Application deadline 

Interested candidates should submit their completed application with supporting 

documents before 14:30hrs of 16th January 2020.   

 

8. Interview and presentation 

Shortlisted candidates will be called for a formal interview and are required to give a 

presentation to the interview panel. Details of the presentation will be informed to the 

shortlisted candidates. 


